Printer Driver Install.
The following is instructions on how to install the drivers for the office printer:

1. Open up a browser and go to: http://www.clearlycoworking.com/printer-setup
2. Click on “Click Here” at the end of the screen below

a.
3. Once the file is downloaded, run the application. Dependent on the browser you use, this can vary
greatly. If you cannot find the file, please give us a shout and we can help you locate it.

4. Run the application.

5.

6. Click Ok (unless you would like a different language!)

7.
8. Accept the license agreement (remember to read it in full  )

9.
10. Click Next

11.
12. Select Easy Installation (Network) and select Next
13. The application will not be able to find the printer but the following screen will appear.

14.
15. Put a check mark next to MPS4242mc(XPS) and fill in the IP address on the right to 192.168.1.40. Then
click Next

16.
17. Hopefully you will see the screen above when the install is finished. Click Finish.
18. Next we need to configure some default settings on the printer. Load your control panel and select view
devices and printers under the hardware and Sound section. If you are not sure how to load the control
panel – just ask and we can help you. This varies by version of windows you have.

19.

20.
21. Right mouse click on the printer icon labeled MPS4242mc(XPS) and select printer preferences.
22. Make sure Private Print is selected under Print Job:
23. Click on the button with the three dots and set your password. You will need this to get access to your
print jobs. Then click OK.
24. Also make sure Color is set to Black and White. You can always change this to color when you print, but
B&W is much cheaper than color so it’s good to default to the less expensive option!

25.

26. Next click on the Other tab of the printing preferences.

27.
28. Enter a User Name – make this fairly unique so when you get to the printer and see a list of names, you
know it you.
29. Next – someone at Clearly Coworking will give you a Department Code to enter in the Department code
field. You will need this to gain access to the printer.
30. Click OK to save your changes.
31. You are now good to go!

At the Printer:
1. When you walk up to the printer, you will see the following screen

2.
3. Tap on the DEPARTMENT CODE button

4.
5. Type in the department code from step #29 above (given to you by Clearly Coworking). This is case
sensitive.
6. Top on the OK button.

7.
8. You will be brought back to the department code screen but you will see ******* in the blue box.
9. Tap on the OK button to continue

10.
11. You are now at the main menu of the printer. To print your document, tap on the Print button off the
screen and to the right.

12.
13. Next you will see a screen listing all the users with print jobs in the queue. You should see your name
from step #28 in the printer setup section. If you don’t see your name you’re possibly cheetah fast and

your document hasn’t fully arrived at the printer. (Or – you have an error message on your screen saying
something is wrong – but let’s be positive and assume you’re a cheetah.)
14. Top your name once it appears.
15. You will be asked to type your document password. This is from step #23 from above. (could this be
any more confusing?).

16.
17. Tap OK

18.
19. Finally – you will see your document. To get it to come out of the printer, recite the Gettysburg Address
in Latin then tap the document and then tap Print. (you really don’t have to recite the Gettysburg
address but I’m sure I would get a good chuckle out of hearing you try. )

That’s it – only 50 steps to get a document out of the printer! Don’t you love technology!

